Ionoxenue o 3alUTEC MCPCOHAJIBHBIX JaHHBIX paGOTHHKOB
['KYCOBO «Kop4yruHCKuii ZETCKHI CHXOHEBPOIOTHIECKHI HHTEPHAT I IETEH ¢ 0COOEHHOCTAMH
Pa3BUTHS»

YTBEPXJAIO
Hupexrop KYCOBO «Konpuyrunckuit
JIETCKHM IICUXQHEBPOJIOTHYECKUIT HHTEpHAT

JUIA J€TEHC OC HHOCTAMHM PA3BHTHAN

P

P
P

3 H.B. Mensuukosa
(7 / 30 nexabps 2019 roza.

1. O0mue nmoJ1o:KeHus

I.1. Hacrosuum Ilonoxkenuem onpeaensercs TMOpSIoK 00pabOTKH IEPCOHANBHBIX JAHHBIX
paboTHHKOB ['0CYIapCTBEHHOIO Ka3eHHOTO Y4YPEKICHHsA COIMaIbHOTO OOCIIY:KHBaHMs BiaauMHpCKoi
obnacti «KoNpUyrHHCKMI JETCKMH TICHXOHEBPOJIOTHYECKHI HHTEepHAT IS JeTel ¢ 0COOEHHOCTAMHU
pasBUTHA» (Jlajlee - yYpexkKaAeHHE).

1.2. OOpaboTka NepCOHANBHBIX NaHHBIX PAOOTHHKOB OCYIIECTBIISETCS HCKJIIOYHTENBHO B IIENSX
obecrniedyeHust cOOIOJIEHUST 3aKOHOB M MHBIX HOPMATHBHBIX TPaBOBLIX aKTOB, COJEHCTBHS paGOTHHKAM B
TPYAOYCTPOHCTBE, obecrnedeHHs JHUYHOH Oe30macHOCTH pabOTHHKOB, KOHTPOJIS KOJIHYECTBA H KadecTBa
BBITIOJIHAEMOMH paboThI M 00ECTIEYEHH COXPAHHOCTH HMYILECTBA.

1.3. Ilensro nanHoro IlomoskeHHs ABIAETCS 3alIMTa IE€PCOHAIBHBIX [JaHHBIX pPaOOTHHKOB OT
HECAaHKIITHOHHPOBAHHOT O JOCTYTIA, HEIIPABOMEPHOI'O HX HCIIOJIBL30BaAHHA HIIM YTPAaThIL.

1.4. Hacrosuee ITonoxenne yTBepkIaeTcsa U BBOAUTCA B JEHCTBHE MPHKA30M JUPEKTOPA U SBIISETCS
00s3aTeNIbHBIM JUIS HCIIOJIHEHHS BCEMH PabOTHUKAaMH, HMEIOIIUMH JOCTYII K [I€PCOHATBHBIM JIAHHBIM.

2. OcHoBHbIe NOHATHS. COCTaB NEePCOHAILHBIX TaHHBIX PAGOTHHKOB

2.1. Ins ueneit Hactosmero [1ooxkeHus: HCIIOJIB3YIOTCS CIIEYIOIHE OCHOBHBIE TOHITHS:

MEPCOHAIIBHBIE JAHHBIC - nmro0as HH(prMaLIPUI, OTHOCALIAACA K IIPAMO HIIM KOCBEHHO OIIPEACIICHHOMY
WIH onpeeasieMoMy (H3HYecKoMy ULy (cyObeKkTy nepcoHalbpHbIX daHHbIX) (1. 1 cT. 3 denepanbHOro
3akoHa oT 27.07.2006 N 152-03);

omepaTop - rocyAapcTBEHHEIH OpraH, MyHHIMIIATLHBIA OpraH, IopHaHdYeckoe HIIH (HU3HYecKoe JIHIIO,
CaMOCTOATEIBHO HJIH COBMECTHO C IPYTHMH JIMIIAMH OPTaHH3YIOIIHE W (HIIH) OCYILIEeCTBIIA0Ne 00paboTKy
IIEPCOHAJIBHBIX JIaHHBIX, & TAKXE ONpEIEIIoNHEe ILenu 00padoTKH IepCOHANbHBIX JAaHHBIX, COCTAB
NEPCOHANIBHBIX JAaHHBIX, MOANEXKANMX 00paboTke, AeiicTBUs (Onepalit), CoBeplaeMBble ¢ MepCOHAIBHBIMH
JaHHbIMHU (11. 2 c1. 3 DenepansHoro 3akoHa ot 27.07.2006 N 152-D3);

00paboTKa MepCOHAIBHBIX NaHHBIX paboTHHMKa - moboe neicTBue (orepalus) WIH COBOKYITHOCTH
neiicTBHi (ornepaluii), COBEpLIAEMBIX C HCIIOJIB30BAHUEM CPEJICTB aBTOMATH3AIMU MK 0e3 MCII0JIb30BaHHUs
TaKUX CPEICTB C NEPCOHAIBHBIMH JaHHBIMM, BKIIO4Yas cOoOp, 3amuch, CHCTEMaTH3allMI0, HAKOILJIEHHE,
XpaHeHHe, yTouHeHHMe  (OOHOBIEHHEe, HM3MEHEHHe), H3BIIEUEHHE, HCIIOIB30BaHHME, Mepeaady
(pacnpocTpaHeHHe, NpeloCTaBlIeHHe, 10CTyM), o0e3InuuBaHue, OIOKHpOBaHHe, yoaleHHe, YHHYTOKEHHE
NepCcOHATBHBIX JIaHHBIX (1. 3 cT. 3 PenepanbHoro 3akona ot 27.07.2006 N 152-03);

pacrpocTpaHEeHHe MepPCOHAIBHBIX JTaHHBIX - ACHCTBHSA, HAIIPaBJIEHHbIE HA PACKPBLITHE MEPCOHAIbHBIX
JTAHHBIX PaOOTHMKOB HEOIPEAETIEHHOMY KpyTy JHL (1. 5 ¢T. 3 @enepanpHoro 3akoHa ot 27.07.2006 N 152-
©3);

NPEeJOCTaBIEHNUE MEPCOHANBHBIX JAaHHBIX - JEHCTBHSA, HANpaBlIeHHbIE HA PACKPHITHE MEPCOHAIBHBIX
JIAHHBIX Pa0OTHHUKOB OIPEJETIEHHOMY JIMIlY MJIH ONpeleneHHOMY Kpyry yun (rm. 6 cr. 3 denepanbHOro
zakoHa ot 27.07.2006 N 152-D3);

OnokupoBaHHE IEPCOHAJBHBIX MAHHBIX - BPEMEHHOE IpeKpamieHue o0paboTKM IepcoHaIBHBIX



JAHHBIX pabOTHHKOB (32 HCKIIOYEHHEM CIydaeB, ecau o0paborka HeoOXOAHMa JUIA YTOYHCHHS
IIEPCOHANIBHBIX JaHHBIX) (1. 7 ¢T. 3 DenepansHoro 3akona ot 27.07.2006 N 152-03);

YHAYTOXKEHHE IIEPCOHANIBHBIX NaHHBIX - JI€HCTBHA, B PE3Yy/IbTAaTE KOTOPHIX CTAHOBUTCA HEBO3MOKHEIM
BOCCTAHOBHTH COJIEPIKAHHE MEPCOHATBHBIX TaHHBIX B HHOOPMAIMOHHOM CHCTEME NMEPCOHANBHBIX TaHHBIX
pabOTHHKOB W (WIM) B PE3YNbTATE KOTOPBHIX YHHYTOKAIOTCS MaTepHAIbHbIC HOCHTENH IEPCOHAIBHBIX
NaHHBIX padoTHuKOB (11. 8 ct. 3 ®enepansHoro 3akona ot 27.07.2006 N 152-®3);

00€3/IMUMBAHNE MEPCOHANBHBIX MaHHBIX - [JeliCTBHs, B pe3yibTaTe KOTOPBIX CTaHOBHTCH
HCBO3MOKHBIM 0€3 HCHOJb30BaHMA NONMONHHTEIbHON HHOOPMALUKM  ONpPEAeIUTh IIPUHAUIEKHOCTE
TIePCOHANLHEIX TAHHBIX KOHKPETHOMY paboTHHKY (1. 9 ct. 3 ®enepansroro sakona ot 27.07.2006 N 152-
@3).

2.2. B cocTaB nepcoHanbHEIX JaHHBIX paOOTHHKA BXOJIAT:

e (hamuiMs, UMS, OTUECTBO,

e TOJ, MECAL[, 1aTa H MECTO POXKIEHMS, a TAKXKE WHBIE TaHHBIE, COJIEPKALIHMECs B yJOCTOBEPEHUM
JIMYHOCTH pabOTHHKA;

e JJaHHbBIC O CEMEHHOM, COLIHAILHOM I0JIOKEHHH;

e JaHHBIe 00 00pa30BaHHUHU pabOTHHKA, HAIMYHH CIEHHAIBHBIX 3HAHHH HWIIM ITOJrOTOBKH;

e JIaHHBIE O MPOGECCHH, CTIELHATIBHOCTH pabOTHHKA,

e CBEJEHHA O 10X0JAax pabOTHHKA,

s JIJaHHBIE MEIMIIMHCKOIO XapakTepa, B CIy4asx, IIpelyCMOTPEHHBIX 3aKOHOIaTEIECTBOM;

e JaHHBIE O WICHAX CEMBH pabOTHHKA,

e JIaHHBIC O MECTE JKHUTEJILCTBA, IIOYTOBBIH aapec, TenedoH pabOTHHKA;

. JaHHBIE, COACPIKAIIIHECA B pr,IIOB()ﬁ KHHKKC paGOTHHKa H €ro JIHIHOM ACJIC, CTPaxoBOM
CBHJIETEILCTBE FOCYAAPCTBEHHOIO IIEHCHOHHOTO CTPax0oBaHUs, CBHAETEILCTBE O ITOCTAHOBKE Ha
HaJIOTOBBIN YYET;

* JIaHHBIE, COJEPKALIUECH B JOKYMEHTaX BOMHCKOrO yueTa (IpH UX HAJTHIHUH);

* HHBIE EPCOHAIILHEBIE JAHHBIE, IIPH ONpe/ieJIeHHH 00beMa U coIepikaHus KOTOPEIX paboToaaTelb
pykoBojcTByercs HacTosmuM IonoxkenueM u 3akoHogaTenscTBOM PO,

2.3. Ecnu uHoe He ycTaHoBIeHO TpynoBeiM kopexcoM P®, npyrumu denepaibHbIMH 3aKOHAMH, TIPH
3aKJIFOYCHHH TPYAOBOIO JI0roBOpa JIMLO, ITOCTYINAIIEE HAa paldoTy, peAbABIsAeT paboTOIATEN:

MacTopT MM HHOH JOKYMEHT, YIOCTOBEPSAIOLIHIA JINYHOCTD;

TPYAOBYIO KHWXKKY M (WiM) cBereHuss o TpynoBoi nestensHoctdH (CTH-P wm CTI-TIIDOP), 3a
HCKJIIOYEHHEM CJIy4aeB, KOTJa JOTOBOP 3aKJIFOYAeTCs BIEPBBIE;

JIOKYMEHT, MOATBEPKAAOIIHA PETHCTPALIMIO B CUCTEME HHAMBUAYAIBHOIO (IEPCOHH(PHIIMPOBAHHOTO)
y4eTa, B TOM YHclIe B GOpME IIEKTPOHHOIO IOKYMEHTA;

JOKYMEHTBEI BOMHCKOT'O y4era - JUIi BOEHHOOOS3aHHBIX M JIMII, ITOJVIEKALIMX MPHU3BIBY HA BOEHHYIO
ciyx0y;

JOKYMEHT 00 00pa3oBaHMM W (MIM) KBAIU(UKAUMM MM HaJMYMM CHEUMAIBHBIX 3HAHUI - TIpU
NOCTYIUIEHUH HA paboTy, TPeOVIOMIYIO CIEMHATBHEIX 3HAHWHI WU CelHANIBLHON I10JrOTORKH;

CIpaBKy, BelIaHHYO opraHamMu MBJI Poccuu, 0 Hanuuuu (OTCYTCTBMHM) CYAMMOCTH M (M) (akra
YTOJIOBHOTO IPECIICI0BAHUSA THO0 O NPEKPAlIEeHHH YTOJOBHOTO IIPECIEAOBAHHSA 110 PeabHIHTHPYIOLIUM
OCHOBaHMAM (IpH MOCTYIUIEHHH Ha paboTy, K BBITOJIHEHHIO KOTOPOH B COOTBETCTBHH ¢ TpYAOBBEIM
KonekcoM P® uiM MHBIM (denepanbHBIM 3aKOHOM He IOMYCKAIOTCA JIMIA, MMEIOUIMe HIM HMEBIIHE
CYIHUMOCTh, IIOJIBEPralolIMecs WM II0JBEpraBlIMecs YroJIOBHOMY @pecienoBaHuio) (m. m. 6, 7
AIMHHHMCTpPaTHBHOTIO perjiaMenTa, yreepxkaersoro [Ipukazom MBJ] Poccun ot 27.09.2019 N 660);

JIONTOJTHUTEILHBIE JIOKYMEHTEI - B OTAEIBHBIX CIIydasX, MpeaycMOTpeHHBIX TpyaoBbM KojiekcoMm PO,
MHBIMH (eiepalbHBIMH 3aKOHaMH, yka3amu [Ipesunenta P® u nocranosnenusmu [pasurenscrea PD.

2.4. B oraene KaipoB YUpEXKAEHHS CO3JAIOTCA M XPAHATCS CIEAYIOUIHE TPYIILl JOKYMEHTOB,
coziepikallie JaHHbIE 0 pabOTHUKAX B €IMHUYHOM WIIH CBOJHOM BHJIE:

2.4.1. JlokyMeHTEI, CoiepsKalllie [epCoHalbHbIE JaHHbBIE pA0OTHHKOB:

KOMIUIEKCEI JIOKYMEHTOB, CONpPOBOKAAIOIME mpouecc OGOpPMICHHS TPYAOBBIX OTHOIIEHHH IIpH
nmpuemMe Ha paboTy, nepeBojie, yBOJbHEHHH;

KOMIUIEKC MAaTepUajoB I10 AaHKETHPOBAHWIO, TECTHPOBAHHUIO, IIPOBEJEHUIO cobeceqoBaHUH C
KaH/MJIaTOM Ha JOJDKHOCTD;

MIOJJTMHHUKH U KOIIMH NPUKA30B (paclopspKeHU) o Kaapam;



JHYHBIC JIe)1a, TPY/IOBbIE KHUAKKH, CBCACHHSA O TPYA0BOM AEATENBHOCTU paboTHHKOB (CT/-P);

Jlela, cofeprKalllie MaTepHalIbl aTTCCTAllUi paOOTHHKOB;

JieN1a, COZIepKallue MaTeprasibl BHYTPEHHUX paccie/JOBaHMi;

CHPaBOYHO-MHQOPMALHOHHEIH OaHK JAaHHBIX 10 MEPCOHAITY (KapTOTEKH, KYPHAJIBL);

IOJUIMHHUKK M KONHHM OTYETHBIX, AHAIMTHYECKHX H CIPABOYHLIX MATEPHAIOB, INEpPEIaBaEMBIX
PYKOBOJACTBY YUPEHKACHHS, PYKOBOJIHTE/SIM CTPYKTYPHEIX TO/Ipa3IeIcHHI;

KOITHH OTYCTOB, HAIIpaBJIAEMBIX B TOCYJAAapCTBCHHBIC OpraHbl CTATUCTHKH, HaJIOTOBBIE HMHCIIEKLIHH,
BBILIECTOSAIIME OPraHbl YIPABICHHS U APYTHe YUperKJeHUs.

2.4.2. JlokyMeHTaLMs 110 OPraHU3auii paboThl CTPYKTYPHBIX MOAPa3 e/ ICHHI:

TIOJIOKEHHS O CTPYKTYPHBIX TOJIpas/ielIeHHsX

NIOJKHOCTHBIE HHCTPYKITHH PabOTHHKOE;

NIPUKa3kl, PACTIOPSLKEHUS, YKa3aHHS pykoBocTBa KoMnanuu;

JIOKYyMEHTBI IUTAHUPOBaHMS, y4eTa, aHAIIM3a W OTUYETHOCTH 110 BOIIPOCaM KaJIpoBoit paboTEH.

3. O0padoTKa NepCcOHANLHBIX JAHHBIX PAOOTHHKOB

3.1. HcroynnkoM wHpopmauuu o000 BCEX NEPCOHANLHBIX JaHHBIX pabOTHHMKA sABISETCH
HENOoCpe/ACTBEHHO paboTHUK. Eciu mepcoHanbHBIE IaHHBIE BO3MOXKHO IIOJYYHTh TOJBKO Y TPEThLEN
CTOPOHBI, TO PaOOTHHK JOJIKEH OBITh 3apaHee B MHCbMEHHOH (GopMe yBeIOMIIEH 00 3TOM H OT HEro JOKHO
OBITH IIOJIy4EHO IMCbMEHHOE cornacue. PaGoTomatens 06s3aH cooOWMTH pabOTHHKY O LEMAX,
IpeAnoIaraéMeIX HCTOYHHMKAX M crnoco0ax MOTydeHHs NEepCOHANBHBIX JAHHBIX, @ TAKXkKe O XapakTepe
MOJTIEKAIIUX TTOJIYYEHHIO MTEPCOHAIBHEIX JAaHHBIX M IIOCJIEACTBHAX OTKaza pabOTHHKA HaTh IHCBMEHHOE
COTJIacHe Ha UX MOJIy4CHHUE.

3.2. PaGoroiaTens He MMeeT NpaBa IOIy4aTs U 0OpabaTEIBATE NEPCOHANLHEIE JaHHbIE paBGOTHHKA O
€ro pacoBOH, HALIMOHAIBHOW IPHHAUICKHOCTH, MOJHTHYECKHX B3MNIAZAX, PEIMTHO3HBIX U (QHIOCOPCKHX
yOEXIEHUAX, COCTOSHMH 3JI0POBbS, MHTHUMHOH JKH3HH, 33 HCKIIOYEHHEM CJIy4aeB, IPelyCMOTPEHHBIX
TpynoseiM konekcoMm PO u 1pyrumu denepaibHBIMH 3aKOHAMH.

3.3. Paboronarens He HMeET MpaBa MOIy4aTh U 00pabareiBaTh NEpCOHATBHEIE JaHHBIE PabOTHHKA O
€ro WIEHCTBE B OOLIECTBEHHBIX OOBEIUHEHHSX MM ero NMpodCOrO3HOM JeSTENLHOCTH, 32 MCKIIOYEHHEM
CIIy4aeB, IPeAyCMOTPEHHBIX TpynoBEIM KojekcoM PO Ui HHBIMHU deepalbHBIMH 3aKOHAMH,

3.4. OGpaboTKa INEpPCOHAIBLHBIX MAaHHBIX pabOTHHKOB paboTOHaTeleM BO3MOKHA TOJNLKO C HX
cornacua. HMckimoueHHs COCTaBIAIOT CloydaH, NMpeayCMOTPEHHBIE 3aKoHojaTeslbeTBoM P@ (B wactHOCTH,
corylacue He TpeOyeTcs IpH HAJIMYMH OCHOBAHHM, MEPEYHCHCHHBIX B L 1. 2 - 11 w. 1 cT. 6, m. 1. 2 - 10 u. 2
cT. 10, 9. 2 c1. 11 ®PenepanpHoro 3akoHa ot 27.07.2006 N 152-D3).

3.5. IlucemeHHOe corylacue paboTHMKa Ha oO0pabOTKy CBOMX NEPCOHANBHBIX JaHHEBIX JIOJDKHO
BKJIIOYATh B ce0A, B YaCTHOCTH, CBEICHMA, yKazaHHbIC B IL 1. 1 - 9 4. 4 ct. 9 DenepalbHOroO 3aKOHa OT
27.07.2006 N 152-®3.

3.6. PaboTHHK ydpek[IeHHs NpeACTaBisieT B OTAE] KaJpoB JOCTOBEPHBIE cBeaeHHs o cebe. Otmen
KaJIPOB MPOBEPSET JTOCTOBEPHOCTH CREJICHHIA.

3.7. B coorBetrcTBHH cO ¢T. 86 TK P® B nemax obecniedenus npas u cBoOO] 4eI0BEKa M IpakJAaHHHa
paborojarens M €ro IpeAcTaBUTENH IpH o00paboTKe IepCOHANBHBIX JaHHBIX pPabOTHHUKA JOJIKHEI
coOmo/1aTh, B 9YaCTHOCTH, Clieaylomue o0iue TpeboBaHHus:

3.7.1. Ilpu ompenenenuu odbeMa U coepskanusi 0OpabaTbiBaeMbIX MEPCOHATBHBIX JJAHHBIX PA0OTHHKA
paboTonarens nouKeH pykKoBoacTBoBathes Koncrutynueir P®, TpynoBeiM komekcom P® u uHBIME
(henepaabHBIMH 3aKOHAMH.

3.7.2. Ilpy npUHATHH peElIEeHHH, 3aTparMBalolMX HHTepechl paboTHMKa, paboTomarens He HMeEeT
[IpaBa OCHOBBIBATHCS Ha IIEPCOHANIBHBIX JAHHBIX, IIOJYYEHHBIX HCKIIOUHUTEIBHO B PE3YyIbTaTe MX
ABTOMAaTH3HPOBAHHOH 00padOTKH HMJIH 3JIEKTPOHHOTO IOJTYYCHHA.

3.7.3. 3amuTa NepcoOHANBLHBIX JAaHHBIX pa0OTHHUKA OT HEIPABOMEPHOI0 MX HCIIOJIB30BaHHsM, YTPaThl
obecnieynBaercs paboToaarelieM 3a CYET €ro CPeJCTB B MOPsJIKE, YCTaHOBJIEHHOM TpynoBeiM kojgekcom PO
U UHBIMH (peepanbHbIMU 3aKOHAMHU.

3.7.4. PaOOTHHKH M HUX NpPEACTABHUTENH MOJKHBEI OBITE 03HAKOMJIEHEI IO PACITHCKY C JOKYMEHTaMH
yUpeKJAeHHd, YCTaHABIMBAIOIUMHI MOPSI0K 00pabOTKH MepCcOHANBHBIX JaHHBIX, a Takke 00 MX MpaBax H
00513aHHOCTSX B 9TOH 00J1aCTH.

3.7.5. PaOOTHHKH He JOJDKHBI OTKa3bIBATHCA OT CBOMX IPaB Ha COXpaHEeHHE U 3alUUTY TaHHLI.



4. Ilepenaa nepcoHaJbHbIX JaHHBIX

4.1. Ilpu nepenade nmepcoHAIBHBIX AaHHBIX paboTHHKA paboToAaTelb JO/KeH coOMI0IaTh CleIyIoNHe
TpeOOBaHHUA:

4.1.1. He coobuiate nepcoHa/bHbIE JaHHBIE paOOTHHKA TPEThel CTOPOHE O€3 IMMCHbMEHHOIO COIIacHs
paboTHHKA, 32 UCKJIIOUEHHEM CIIy4aeB, KOI/la 3TO HEOOXOIMMO B LENAX MPeayIpeKICHHUS YIPO3bl JKU3HU U
310poBbI0 pabOTHHKA, a TaKKE B ClydadX, YCTAHOBJIEHHBIX TpynoBeiM KoaekcoM P® uiIM HHBIMH
dbeepabHBIMU 3aKOHAMH.,

4.1.2. He coobmiates nepcoHansHble JaHHBIE PA0OTHHKA B KOMMEPYECKHX I1IeIIX 0e3 ero michbMeHHOro
corinacus. OOpaboTka MepcoHANBHBIX JaHHBIX pabOTHMKOB B LESX NMPOABHM/KEHHS TOBAapoOB, padoT, yciyr
Ha PLIHKE IIyTeM OCYILECTBJICHHS IPAMBIX KOHTAKTOB C IOTEHLHAILHLIM IOTpeOHTeNleM C IOMOLIBLIO
CPeICTB CBS3H JOIYCKAeTCs TOJILKO C €ro IpeIBapUTeIbHOIO COIIACHS.

4.1.3. IlpenynpeauTs JIMIL, NOJTYYUBLUIMX IEPCOHAIBHBIE AaHHBIE PA0OOTHHKA, O TOM, YTO 3TH JaHHBIE
MOryT OBITh HCIHOJIB30BAHBI JIMIIL B LEIAX, /Ul KOTOPBIX OHH COOOIIeHbI, U TpeGoBaTh OT ITUX JIHL
IOJATBEPK/IeHHe TOT0, YTO 3TO MpaBHIO coOmojaeHo. JlMna, MONY4YHBIIHE MEpPCOHANLHEIE JaHHBIE
paGoTHHKa, 00s3aHBl COOIIOIATH PEXHUM CEKPEeTHOCTH (KOH(GHUIACHIHANLHOCTH). JlaHHOEe NpaBWIIO HE
pacrpocTpaHseTcs Ha OOMEH NEepCOHANbHBIMH JaHHBIMH paOOTHHKOB B IOPAIKE, YCTAaHOBICHHOM
TpynoBeiMm kojiekcoM P® 1 uHBIMH (enepaaTbHBIMH 3aKOHAMH.

4.1.4. OcyuiecTBIATh Iepelady NepcOHANBHBIX JAHHBIX padOTHUKOB B IIpejenax Y4YpeskKJeHHs B
COOTBETCTBMHM ¢ HacTtoAmMM IlonoskeHueM, ¢ KOTOPbIM pabOTHUKH JOJDKHBI OBITH O3HAKOMIICHBI I10J
ITO/IITUCE.

4.1.5. Paspematp [0oCTynm K MEpPCOHAIBHBIM JaHHBIM pPaOOTHHKOB TONBKO CIELHAIBHO
YIIOJHOMOYEHHBIM JIMLAaM, IIPM 3TOM YKa3aHHbIE JMUA JOJDKHBI MMETh IPaBO II0Jy4aTb TOJIBKO TE
IepcoHaJIbHbIe JaHHbIe, KOTOPhIe HEOOXO0UMBI 11 BBIIIOIHEHHS] KOHKPETHOM (QYHKIIHH.

4.1.6. He 3anpammBath MHGOPMAIHIO O COCTOSHHHU 3/I0POBBs pabOTHHKA, 33 HMCKIOYEHHEM TeX
CBEJIEHHMH, KOTOPhIE OTHOCATCS K BONPOCY O BO3MOXKHOCTH BBITTOJIHEHHSI PA0OTHHKOM TPY/IOBOH () YHKITHH.

4.1.7. Tlepenapath mnepcoHaNIbHBIE MaHHBIE PAaOOTHHUKA TIPE/ICTABUTENSIM paOOTHHKOB B TIOPAIKE,
ycraHoBleHHOM TpynoBelM KoaekcoM P® u uHBEIMH (delepanbHBIMH 3aKOHAMH, M OIPaHHYHBATH 3TY
UH)OPMAIMI0 TONBKO TEMH IIEPCOHATBHBIMH JIAHHBIMH, KOTOpbIe HEOOXOJMMEBI [y BBITIOJIHEHHS
yKa3aHHBIMH IIPEACTaBUTEIAMH HX (DYHKIIHH.

4.2, IlepcoHanbHBIE TaHHBIE paOOTHUKOB 00pabaThIBAIOTCA M XPAHATCS B OTAEIE KaIpOB.

4.3. Ilepconanbuble JaHHble pa0OTHHKOB MOI'YT OLITE IOJIy4eHbI, IPOXOAMTH JalbHeiTyio 06paboTKy
U IlepelaBaThCs Ha XpaHeHHEe KaK Ha OyMaKHBIX HOCHUTEINISX, TaK M B J3JIEKTPOHHOM BHE (IIOCPEICTBOM
JIOKQJIBHOH KOMIIBIOTEPHOH CETH).

44. Ilpy 1NONy4EeHHH IE€PCOHAILHBIX JaHHBIX He OT paboTHHKA (3a MCKIIOYEHHEM CIIy4aes,
npeaycMoTpeHHbIX 4. 4 cr. 18 denepanbHoro 3akona ot 27.07.2006 N 152-®3) paboronarens mo Havana
00pabOoTKH TaKUX NEPCOHANBHBIX JaHHBIX 00s13aH NPe10CTaBUTh pabOTHHUKY CIEAYIOUIYI0 HHPOPMALHIO:

- HanuMeHOBaHKe ((paMHITHs, UMsI, OTUECTRO) H aJIPEC ONEPATOPA HIIH €ro TIPEICTABUTEIIS,

- Hesb 00paboTKH NepCOHAIBHBIX JIAHHBIX M €€ IPaBOBOE OCHOBAHHE;

- IIPEAToIara€Mbl€ MOIb30BATEIH IIEPCOHATIBHBIX JaHHBIX;

- ycraHoBiieHHble DenepanbHbIM 3akoHOM oT 27.07.2006 N 152-@3 npaBa cy0bekTa NnepcoHaIbHBIX
JIaHHBIX;

- UCTOYHHK TOJIY4YEHHUS MIEPCOHATBHBIX JTaHHBIX.

5. ,I[OCTYH H 3al[UTa NMepPCOHAIBHBIX JaAHHBIX pHGOTHHKOB

5.1. IlpaBo nocTyna K NepCOHAIBHBIM JAHHBIM pabOTHHKOB HMEIOT:

- PYKOBOJHMTEND YIPEKICHNA;

- pabOTHHKH OT/eNa KaJapoB.;

- paOOTHHKH OyXTaJlTepHH;

- paboTHHKH cekpeTapuata (MHpopMmanuMa o (akTHYECKOM MecTe IIPOXKHBAHHA M KOHTaKTHBIE
TeneOHEl pabOTHHKOB);

- PYKOBOJHMTEIH CTPYKTYPHBIX IIOJpa3[€NeHHH [0 HANpaBJIEHHIO JAeATeNbHOCTH (MHbOpMaius o
(aKTHYECKOM MeCTe NIPOKHBAHUS U KOHTAKTHEIE TeJle(oHbl paDOTHHKOB CBOEI0 MO/IPa3IeIeHus).



— CUCTEMHBIN aJIMHHHCTPATOD;
— caM pabOTHHK, HOCHTEIb JaHHBIX;
— ApYTrHe COTPYAHHUKH YYPEKACHHUA [1JIA BBIITOJIHEHHA UMH CBOUX JOJIKHOCTHBIX 00g3aHHOCTEIH.

5.2. 3amuTa nepcoHaNbHEIX JaHHEIX MPEICTABISIET COOOH JKeCTKO perilaMeHTHPOBAaHHEIH H
JTUHAMHYECKH TEXHOJOTHYECKH TPOIIeCce, MPpeayNpexIaloNninii HapyllieHHe JOCTYITHOCTH, HEIOCTHOCTH,
JOCTOBEPHOCTH H KOHGHACHIIHATLHOCTH IIEPCOHATBHBIX JAHHBIX H, B KOHEUHOM CYeTe, 00eCcneuHBatoOLIHHi
JIOCTATOUHO HAJIexkHYI0 OezonacHoCTE UHGOPMAIIUU B IIpoIlecce YIIPaRrIeHYecKoil U IPOU3BOICTBEHHOM
JEATENIbHOCTH KOMITAHHH.

5.3. 3amuTa NepcoHaIbHBIX JaHHBIX PAOOTHHUKA OT HEMPABOMEPHOI'O UX UCIIOIBL30BAHUS WM YTPATEI
JoiskHa ObITh oOecnedeHa paboToaTesneM 3a CHET ero CpeCTB, B MOPsAJ/IKE, YCTAHOBIEHHOM deepaibHbIM
3aKOHOM.

5.4. «BHYTpEHHAA 3alLUTa».

5.4.1. OcHOBHBIM BHHOBHHKOM HECAHKI[HOHUPOBAHHOI'O JIOCTYIIa K IEPCOHAIbHBIM JTaHHBIM ABJIAETCH,
KaK TMpaBWIIO, TepCoHa, paboTaloNMi ¢ qoKyMeHTaMi H 0a3aMHu JaHHBIX. PernmamenTanus nocrymna
IepcoHalia K KOH(GHICHINAIbHBIM CBEICHUAM, TOKYMEHTaM U 0a3aM TaHHBIX BXOIHT B YHCIIO OCHOBHBIX
HaIpaBJIeHHH OpraHU3allMOHHON 3alIUTHl HHGOPMAIUH U [IpeIHa3HaueHa A1 pasrpaHUYeHHs [TI0JTHOMOYHU I
MEX1Y PyKOBOAMTEIAMH M CIIELIMATTUCTAMH OpraHH3aluu.

5.4.2. Jlnsa obecrieueHHst BHYTPEHHEH 3alMTHI IEPCOHANIBHBIX JIAHHBIX pa0OTHHKOB HEOOX0IUMO
co0o/1aTh psj Mep:

- OTpaHUYEHHE U PErlaMeHTalHs cocTaBa pabOTHUKOB, QYHKIMOHAILHBIE 00S3aHHOCTH KOTOPBIX
TpeOyroT KOHOUACHIIHATBHBIX 3HAHUI;

- cTporoe u3bupaTenbHOE H 000CHOBaHHOE pacrpe/ielieHHe JOKYMEHTOB U HHMOPMAIIHH Mexy
paboTHUKaMH;

- pallMOHAJIBHOE pa3MelIEHHE pabounX MeCT paOOTHUKOB, IPU KOTOPOM HCKIIFOYaI0Ch OBl
0ecKOHTPONILHOE HCIIOIL30BAHUE 3aIUIIIaeMOH HHOPMAINH;

- 3HaHHe pPabOTHHKOM TPeOOBaHUI HOPMAaTHBHO — METOJAMYECKHX JIOKYMEHTOB I10 3allUTe HH(DOpMALUU
U COXpaHeHHH TaiHbL;

- HAIM4IHe HeOOXOMUMEIX YCTIOBHH B IIOMEIIEHHH TS pabOThl ¢ KOH(HIEHIIHATBEHEIMH JTOKYMEHTAMH H
0azaMu TaHHBIX;

- onpe/ieNicHUe U PerjJaMeHTAaI|s cocTaBa padOTHUKOB, MMEIOIIMX NPABO JocTyna (BX0/a) B
noMelleHue, B KOTOpOM HaXOJAUTCH BEIYUCIUTEIBHAS TEXHHUKA;

- OpraHu3alus nopsaKa YHHYTOKeHHst HHDOpMALIHK;

- CBOEBpEeMeHHOE BBISBIICHHE HapyllIeHUs TpeOOoBaHMI pa3pelnTebHOH CUCTEMBI JOCTYIa
pabOTHHKaMHM NOApa3IeleHNs;

- BOCIIHTATENIbHAS U Pa3bsCHUTENbHAA paboTa ¢ COTPYIHHUKAMH 110/Ipa3/IelIeHHs N0 MPeayIpeKIeHHIO
yTpaThl LIEHHLIX CBEACHUH NpH paboTe ¢ KOHGHAEHIIHATLHEIME JOKYMEHTAMU;

- He JIONycKaeTcs BblJada THYHEIX JIe]l COTPY/AHHUKOB Ha pabouue MecTa pykoBouTenei. Jlnunele gena
MOTI'YT BbIIIABATHCH HA paﬁque MeCTa TONMBKO reHepallbHOMY JIUPEKTOPY, DHBOTHHKHM oTnaena nmepcoHamna u
B UCKJIIOUHUTENILHBIX CIIy4asX, 10 MUCbMEHHOMY Pa3pelLIeHHIO T€HEPATIbHOTO IUPEKTOPA, - PYKOBOIHTEIIO
CTPYKTYPHOTO TIOJpa3iesieHus (HanpuMep, IpH [MOAr0OTOBKE MaTEpHAJIOB JJIs aTTeCTallHH pabOTHHKA).

5.4.3. 3amuTa NepcoOHaIbHBIX JAHHBIX COTPYAHHUKA Ha JJIEKTPOHHBIX HOCHTEIIAX.

Bce nankwu, cojepkalye NepcoHalbHbIE JIaHHbIE COTPYIHUKA, JOKHBI OBITh 3alIMIIEHBI [1apOJIEM,
KOTOPEIH cOo00LIaeTcss pYKOBOIUTEIIIO CIY»KOBI YIIpaBIeHHs IEPCOHATIOM U PYKOBOIHUTENIO CITYKOBI
HH(OPMALMOHHBIX TEXHOIOTHI

5.5. «BHeLHAA 3a1UTay.

5.5.1. [lns 3ammThl KOHOHUACHIMAIBHOH HH(QOPMALIMK CO3/1al0TCA Li€JIEHAIPaBICHHBIE
HeOJIaronpHusATHBIE YCIOBHS H TPY/HOIPEO10JIMMBIE TIPEIATCTBHS /IS JIMLA, IBITAIOIErOCsl COBEPIIHTD
HECAHKIIMOHHPOBAHHBINA J0CTYI U OBNajieHHe HHopmanueil. Llensio H pesynsTaToM
HECAHKLHOHHPOBAHHOTO JOCTYIA K HH(POPMAaIlHOHHBIM pecypcaM MOKeT ObITh He TOJIBKO OBJIaJCHHUE
LEHHEIMH CBEJIEHHAMH H HX HCIIOJb30BaHHE, HO H MX BHJIOU3MEHEHHE, YHHUYTOKEHHE, BHECEHHE BUpYCa,
ImoagMeEHa, CI)a.J'IbCHd]HKElHI/IH COOEeprKaHHsA PEKBH3UTOB JOKYMEHTA H IpP.

5.5.2. [log mMOCTOPOHHHMM JIMLIOM IMOHUMAETCs J11000e JIUL0, He UMEIOLIee HEMOCPEICTBEHHOIO
OTHOILICHHS K JeATEIbHOCTH KOMITAHWH, TIOCETHUTENIH, pA0OTHUKH JPYTUX OPraHU3alMOHHBIX CTPYKTYP.
ITocTOpOHHHE JHIIA HE JOJDKHBI 3HATh pacrpeseneHue QyHKIMH, pabo4ne Npoueccsl, TEXHOIOTHIO



cocTaBieHus, 0hOPMIIEHHS, BeJIeHHS U XPaHeHHs JOKYMEHTOB, J1eJ1 H pabouHX MaTepHAIIOB B OTENE
IIcpcoHaja.

5.5.3. [lng obecnieveHnst BHENTHEH 3alIHThI EPCOHATBHBIX JaHHBIX COTPYAHHKOB HEOOXOIUMO
coOuroaath paa Mep:

- IOPAAOK NPHEMa, y9€Ta H KOHTPOJIA JCATCIBHOCTH IIOCETHTENIEH;

- IIPOITYCKHOMH PeXUM OpraHHU3aluu;

- YY€T U TMOPAIOK BBLIAYH YIOCTOBEPEHHH;

- TEXHHYECKHE CPEe/ICTBA OXPAHbI, CHTHATH3AIUH;

- IOPs/IOK OXPaHBI TEPPHTOPHH, 3AaHHH, TOMENIEHHH, TPAHCIIOPTHLIX CPE/ICTB;

- TpebOBaHKs K 3alUTe HHGOPMAIIMK IPH HHTEPBLIOMPOBAHUHU H cOOECeJ0BAHMSX.

5.6. Bee nua, cBA3aHHEIe ¢ IONTYyYeHHEM, 00pabOTKOM H 3aLIHTOH NepCOHATBHBIX TaHHbIX, 00A3aHbI
MOJIHCATh 0053aTENBECTBO O HEPA3IJIAIEHHH TIEPCOHANBHBIX JAHHBIX PA6GOTHHKOB.

5.7. 110 BO3MOKHOCTH I1€PCOHANIbHBIEC JaHHBIE 00E3THYHBAKOTCA.

5.8. PaboTHHK yupeskeHusl, B YACTHOCTH, HMEET [IPaBo:

5.8.1. [TonyuaTs NOCTYTI K CBOMM I1€PCOHAIBHBIM JJaHHBIM H 03HAKOMJIEHHE C HUMH, BKJIIOYasd [IPaBo Ha
0e3BO3ME3/IHOE MOJTy4YeHNE KOMUH JIr060il 3amicH, coepskallieil ero nepcoHanbLHEIe JaHHbIe, 3a
MCKIIIOYEHHEM CITy4aeB, IPeAyCMOTPEHHBIX (eIepaTbHBIM 3aKOHOM.

5.8.2. TpebGoBath 0T paboTOAATEA HCKIIOUCHHS HITH HCTIPABJIEHHS HEBEPHBIX WM HETIOJIHBIX
NEepPCOHATBHBIX JAHHBIX, & TAKXKE JaHHBIX, 00paboTaHHBIX ¢ HapylmeHHeM TpeboBaHuil Tpyn0BOro KojaeKkca
P® uin unoro denepansuoro 3akona. IIpu otkase paboToarens HCKIKOYHUTE MM HCIIPABUTS
IIEPCOHAIBHBIE /IAHHBIE PAOOTHHKA OH MMEEeT IPaBo 3aABHTh B IMCbMEHHOM (hopMe paboTonaTeNnto 0 CBoeM
HECOIJIACHH C COOTBETCTBYIOIIHUM 000CHOBaHHEM TAKOTro Hecorinacus. [lepcoHanbHEIe JaHHBIE OLIEHOTHOTO
XapakTepa pabOTHHK HMEET NPABO JIOMOJIHUTH 3asBIEHHEM, BBIPAKAIOIMM €ro COGCTBEHHYIO TOUKY 3PEHHA.

5.8.3. lloy4ars oT paboToaTelns CBe/IeHHA 0 HAMMEHOBAHHU U MECTE HaXOKJIEHHU ONepaTopa,
CBEJICHHS O JTHIAX (3a HCKITIOYeHHEM paGOTHHKOB ONEpPaTopa), KOTOPbie HMEKOT JIOCTYII K IEPCOHATBHBIM
JAQHHBIM HIIH KOTOPBIM MOTYT OBITh PAaCKPBITEI IEPCOHAIBHBIC JaHHBIE HA OCHOBAHHH JI0rOBOpA ¢
OIIEPATOPOM MJIM Ha OCHOBAHMHU (eIepalIbHOIO 3aKOHA.

5.8.4. TpeGosaTh u3BelICHNA paboTOAaTEIEM BCEX JIHLI, KOTOPHIM paHee OLLIH COOOLIEHB! HEBEPHBIE
HJIK HEITOJIHBIE NMEPCOHAIIBHEBIC NAHHEBIC, 000 Bcex I[TPOHU3BEJEHHBIX B HUX MCKIIKOYEHHUAX, HCIIpaBJICHUAX HJIH
JIOTIOJTHEHHAX.

5.8.5. O6xanoBaTh B yIIOJHOMOYEHHEIH OpraH I10 3alIUTE IIPaB CyOBEKTOB IIEPCOHATBHBIX JAHHBIX HIIH
B CylIe0HOM NOpsiIKE HEIPaBOMEpPHBIE AeHCTBHA WK Ge3aeiicTBus paboTomarens npu o6paboTke U 3a1uTe
€ro MepCOHANLHBIX TaHHBIX.

6. OTBeTCTRBEeHHOCTE 32 HAPYLIEHHEe HOPM, PeryJIHpYIOLIHX
00paldoTKy MepcoHAJLHBIX JAHHbIX

6.1. Jluna, BUHOBHBIE B HapyIIEHHH IIOJOKEHHH 3aKoHOAaTenbcTBa PM B 00/1aCTH MEPCOHATBHEBIX
JaHHBIX NpH 00pabOTKE NEepPCOHANBHBIX MTaHHBIX PAOOTHHKA, MPHBIEKAIOTCS K IUCIHHIUIMHADHOW H
MaTepuaibHOM OTBETCTBEHHOCTH B MOpPAIKE, YCTaHOBJIEHHOM TpyHOBBIM KojekcoM P® u HHBIMH
(henepanbHBIMH 3aKOHAMH, a TAaKKe IPUBIEKAIOTCS K aJMHHHUCTPATHBHOM, IPaKJaHCKO-IIPABOBOH HIIH
yroJIOBHOH OTBETCTBEHHOCTH B IIOPAJIKE, YCTAHOBJIEHHOM (eiepaIbHBIMH 3aKOHAMH.

6.2. MopaneHBIii Bpel, MPUYMHEHHBIH pPabOTHHKY BCIEACTBHE HApyLIEHHs €ro Npas, HapylIeHHs
npaBHa 00pabOTKH NEPCOHANBHBIX JaHHBIX, a Takke HecoOmoaeHus TpeOOBaHHH K 3alMTe MEPCOHATbHBIX
JIaHHBIX, ycTaHOBIeHHBIX (DenepanbHbiM 3akoHoM oT 27.07.2006 N 152-®3, momwiekuT BO3MEILEHHIO B
COOTBETCTBHH C 3aKOHOAaTenscTBOM PO. Bo3MmenieHne MOpaJIbHOTO Bpela OCYIIECTRIAETCS HE3ABUCHMO OT
BO3MELICHUS MMYLLIECTBEHHOI'O Bpe/la i NOHECEHHBIX pa0OTHHUKOM YOBITKOB.




